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2.9.11dks iqujhf{kr  

Hkkjrh; izkS|ksfxdh laLFkku :M+dh  
INDIAN INSTITUTE OF TECHNOLOGY ROORKEE 

izi= & d 

Form - A 
 

fons'k esa lEesyu esa Hkkx ysus ds fy, iw.kZ foRrh; lgk;rk ds vuqnku ds fy, vkosnu 
 

APPLICATION FOR GRANT OF FULL FINANCIAL ASSISTANCE FOR ATTENDING CONFERENCE ABROAD 
 
¼fVIi.kh% v/kwjs vFkok vko';d layXudksa ds vHkko esa vkosnu i= ij fopkj ugh gksxk A½ 
(Note: Application may not be considered if it is incomplete or does not have required enclosures)  
 

1- d½ uke ----------------------------------------------------   deZpkjh dksM --------------------------- 
            Name                 Emp. Code 
 
       [k½ inuke -----------------------------------------------   foHkkx@dsUnz ----------------------------- 

            Designation     Deptt./Centre 
 
       x½ fu;qfDr dh frfFk ----------------------------------   lsokfuo`fRr dh frfFk ----------------- 

      Date of appointment    Date of retirement 
 

     ?k½ D;k laLFkku esa u, in ij dk;ZHkkj xzg.k fd;k gS\ ;fn gk¡] rks fooj.k nsa% 
Whether joined the Institute recently? If yes, state: - 
 
(i) in dk;ZHkkj xzg.k dh frfFk           (ii) ifjoh{kk dky dh lekfIr dh frfFk  
     Date of joining------------------           Date of completion of probation------------------     
 

     p½ yC/kizfr"B if=dkvksa vkSj lEesyuksa esa izdkf'kr 'kks/k i=ksa dk C;kSjk  
    foxr rhu o"kksZa es izdkf'kr 'kks/k i=ksa dh lwph layXu djsa%  

   Details of research papers published in journals and conferences of repute:  
 

Sl.No. Particulars Numbers 
Total Last three years 

1. Refereed journals*    
2. Conferences    

       *Attach a list of papers published during last 3 years. 
        Volume no., page no., month & year of publication of the journal must be specified for each REFEREED paper. 
 
2-lEesyu dk fooj.k lEesyu ds yC/kizfr"B gksus ds i{k esa vf/klwpuk@izi=d@fooj.k layXu djsa½ 
    Particulars of the Conference (Enclose announcement/brochure/details of conference in support of 
    conference of repute) 
 
     d½ lEesyu dk uke -------------------------------------------------------------------------------------------------------- 

  Name of the conference  
      

    [k½ LFkku o ns'k dk uke ------------------------------------------------------------------------------------------------ 
   Place & name of country  
      

     x½ lEesyu dh frfFk;ka  -------------------------------------------------------------------------------------------------- 
     Date (s) of conference 
 
3- lgHkkfxrk gksus dh fLFkfr  

 Status of participation  
    

(i) isij izLrqr djus ds fy, -----------------------------------------gkaW@ugh-------------- 
  Presenting a paper          Yes/No 

 
  dì;k vUrjjk"Vªh; lEesyu esa isij izLrqr djus ds fy, izkIr Lohdr̀ i= dh ,d izfr layXu djsaA  
  Please enclose a copy of letter of acceptance for presentation in the International Conference along with a copy of full paper. 
 

Contd......2 
 

 
 



-2- 
 
  (ii) dì;k lEesyu esa izLrqr djus ds fy, Lohdr̀ gq, isij dk 'kh"Zkd fy[ksaA  
        Please write the title of the paper accepted for presentation in the Conference.  
        …………………………………………………………………………………………………………………. 
 
  (iii) D;k bl isij ds fdlh vU; lg&ys[kd us laLFkku ls fuf/k izkIr djus ds fy, vkosnu fd;k gS \ 
          Has any other co-author of this paper applied for funding from the Institute? 

………………………………………………..................................................................................................... 
 
4- fiNys 3 o"kksZa dh vof/k ds vUrxZr fons'k esa gq, lEesyu esa dc Hkkx fy;k Fkk fooj.k izLrqr djsa½  

     Conference attended aborad within the period of last 3 years (Give details of visits)  
 
Sl. 
No. 

Name of the Conference Purpose Date & place of conference Funding agency 

(i)     

(ii)     

 
5- vuqekfur foRrh; [kpZ (Estimated Financial expenditure)  
 

gokbZ fdjk;k  
Air fare 

iathdj.k 'kqYd 

Registration fee 
nSfud HkRrk  
Per Diem 

vuqefr 'kqYd  
Visa fee 

dksbZ vU; [kpZ  
Any other expenditure   

 
 

    

 
6- ekaxh xbZ foRrh; lgk;rk dh jkf'k ---------------------------------------------- :  

Amount of financial assistance requested  
 
 7-         (d)&ih0Mh0,0 ds varxZr pkyw [k.M esa iz;kstukuqlkj mi;ksx dh xbZ /kujkf"k dk fooj.k 

(a) Details of amount utilized in the current block under PDA for the purpose-wise. 
                       

lEesyu  
(Hkkjr esa r/kk ckgj)    
Conference  
(In and outside India) 

nwuHkk"k@iqLrd@ 
dEi;wVj lk¶Vos;j  
vkfn  

Telephone/Books/ 
Computer Software 
etc. 

Óks/k izdk’ku@mPp Js.kh ikB~;de@ 
O;kolkf;d lfefr dh lnL;rk vkfn  
Research Publication/Advanced 
level courses/Membership of 
Professional Societies etc. 

O;kolkf;d 
mPphdj.k  
;k=k  
Visit under  
professional 
upgradation 

Dqy O;; 

Total 
Expenditure  
 

 
 
 
 

    

([k)&ih0Mh0,0 ds varxZr pkyw [k.M esa cdk;k miyC/k /kujkf"k% Î Î Î Î Î Î Î Î Î Î Î Î Î Î Î Î 
Î  

(b) Balance amount available in the current block under PDA:________________________ 
 
(x)&(d) o ([k) ij fn;k x;k mijksDr fooj.k lR;kfir fd;k tkrk gS% Î Î Î Î Î Î Î Î Î Î Î Î Î Î Î 

Î Î  
(c) Above information given in (a) & (b) above is verified.                     (Signature of Office Supdt.)  

          
8- D;k vkius foxr o"kZ dk izxfr ewY;kadu izi= izLrqr dj fn;k gS\           % gk¡@ugha 
    Have you submitted Performance Appraisal for preceding year?                                           Yes / No  
     
9- D;k vkius ladk; i"̀B izi= izLrqr@uohuhdj.k dj fn;k gS\ ( ¼d`i;k izfr layXu djsa) % gk¡ @ugha 
      Have you submitted/updated the Faculty Page? (Attach a hard copy)                            Yes / No     
 
10-fons'k tkus ds fy, ------fnu] fnukad -------------- ls --------------rd dh NqV~Vh dk vuqjks/k A NqV~Vh ls izHkkfor d{kk fnolksa dh la[;k ------------
-'kSf{kd dk;Z dh O;oLFkk --------------------NqV~Vh dk izdkj ---------------fo'ks"k vkdfLed vodk'k-----------fnu] fnukad---------------ls --------------rd] 
vftZr vodk'k--------- fnu] fnukad -------------ls---------------rd] xzh"e@'kjn vodk'k----------- fnu] fnukad -----------ls-----------rd ,oa lkoZtfud 
vodk'k ----------------------------------------------- dks NksMdjA 

Request for the Ex-India leave  for ___ days, from _________ to _________No. of teaching (working days) days involved ____ 
Arrangements about classes ______ Nature of leave [ (a) Special C.L. ………days, from …………to…………..(b) 
E.L………..days, from…………..to…………(c) Vacation……days, from……………to………….excluding holidays 
on……………………]   

        Contd......3 
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11-   ikliksVZ dk fooj.k % 
 
  ikliksVZ la[;k  ++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++oS/krk dh frfFk +++++++++++++++++++++++++++++++++++++++++++++++++++++++++ tkjh gksus dh frfFk +++++++++++++++++++++++++++++++++++++++++++++++ ++++++++++tkjh gksus dh LFkku++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

Details of Passport : 
Passport No…………………..Valid upto ………………Date of Issue………………Place of Issue……………………… 

 
12- D;k vkius foxr o"kZ dk izxfr ewY;kadu izi= izLrqr dj fn;k gS \   % gkWa / ugha 

Have you submitted Performance Appraisal for preceding year ?   :   Yes  /  No 
 
13- D;k vkius ladk; i`"B izi= izLrqr / uohuhdj.k dj fn;k gS \   % gkWa / ugha 

Have you submitted /updated the Faculty Page ?     :   Yes  /  No 
 
Check List of Enclosures 
 

1. Brochure of the Conference   : Yes / No 
2. Acceptance Letter    : Yes / No 
3. Copy of Full Paper as accepted   : Yes / No 
4. List of Publications during last three years  : Yes / No 
5. Copy of relevant minutes of DPC   : Yes / No 

 
 
 
 
 
fnukad ---------------------------------                                        vkosnd ds gLrk{kj 
Date                                                         Signature of Applicant  
 
 

 
foHkkxh; izk/;kid lfefr dh flQkfj’k 

Recommendations of Departmental Professorial Committee 
  

1-  foHkkx@dsUnz ds laLohdr̀ LVkQ dh la[;k %---------------------------------------------------------------------------- 
     The sanctioned staff strength of the Deptt./Centre:  
 
2- nl ekeys ds fy, ------------------------------- :0 dh iw.kZ foRrh; lgk;rk dh Lohd`fr ds fy, flQkfj'k dh tkrh gS A         

The case is recommended for the sanction of the Rs……………………………………… being full financial assistance. 
 

   vko';d  %  dì;k foHkkxh; izk/;kid lfefr dk lEcfU/kr dk;ZòRr layXu djsa A  
      Important : Please enclose copy of relevant minutes of DPC. 
 
 
   fnukad ---------------------------------                                        foHkkx@dsUnz ds v/;{k  
      Date                                                       Head of Deptt./Centre  
 
 

Contd......4  
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laLFkkiu&v dh fVIi.kh 
Comments of Estt.-A Section  

 
 

NqV~Vh dh miyC/krk ;fn vodk’k dk vfHkys[k laLFkkiu&v esa j[kk tkrk gSa---------------------------- 

Availability of Leave, if leave record is maintained in the Estt. (A)………………………………………… 
 
 

O;fdrxr i=koyh ls lEcfU/kr lgk;d     

Dealing  Asstt. of the concerned  PF      
 vkosnu i= iw.kZ gS A 

Application form is complete 
 
vkosnu i= fuEu dkj.kksa ls viw.kZ gS A 

Application form is incomplete due to following reasons: 
 
 

 vkosnu i= ds lkFk ekaxs x;s layXud gSa A  

Application has all requisite enclosures. 
 
vkosnu i= ds lkFk fuEu layXud ugh gSa % 

Application does not have following enclosures: 
 
 
 
lEcfU/kr lgk;d              v/kh{kd] laLFkkiu&v                mi&dqylfpo] laLFkkiu&v  

 Dealing Asstt.                                       Supdt. (Estt.-A)                                      DY. REGISTRAR (Estt.-A)   
    
 

 
 

izLrkfor fons'k ;k=k vodk'k dh  Lohdf̀r  fnukad ----------------------ls ---------------------rd fo'ks"k vkdfLed vodk'k fnukad-------------------ls ----------

------rd] vftZr vodk'k fnukad -------------ls---------------rd ,oa vodk'k ds e?; iMus okys-     ----------------------------------- dks eukus dh Lohd`fr 

nh tkrh gSA 

Sanction of Ex-India Leave from ………………to……………..….(Special C.L. from ………..……to………………, E.L. 

from…………………to……………….with the permission to avail………….………..……. during the leave period) is accorded.  

 
 
 

 

dqy'kkld (¼ladk; dk;Z)          funs'kd  

Dean (Faculty Affairs)                                                           DIRECTOR  
 
 
 

---------------------------------------- :0 rd dh foRrh; lgk;rk dk vuqeksnu fd;k tkrk gS] tksfd ih0Mh0,0 dks"k ds varZxr /ku dh 
miyC/krk ij vkfJr gksxk A  

Financial Assistance of upto Rs.__________________________ is approved subject to availability of funds under     
              PDA. 
 

  
 

 dqy'kkld (¼ladk; dk;Z)  
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